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Dear Parents/Carers 
  
I hope this letter finds you and your family well since our last correspondence.  Further to Mrs O’Keeffe’s 
letter outlining the general plans for a return to school, I am writing to inform you of the specific details for 
Year 7 in the coming term. We are very excited to be welcoming all of our new students, but it is vitally 
important that you are aware of all the safety measures we are putting in place to keep the members of 
our community safe.   
   
Beginning of term:   
 
Firstly, I would like to remind you of our start date and the logistics of the first day. Year 7 will start St 
Ignatius College on Wednesday 9th September 2020. Your son is to arrive at school no later than 8:20 
am.  Please ensure he is on time. Due to our safety measures, we will not be able to allow parents on site.  
If you are dropping your son off, please ensure you follow the safety guidelines and keep social distance 
from other families and do not crowd the entrance. Your son will spend the day getting to know his form, 
form tutor and meet some of his teachers. The day will finish at 2:40 pm; again, if you are picking your 
son up, please ensure you keep social distance and avoid crowding of the entrance gate.  This day will 
only have Years 7 and 9 on-site to help acclimatise them to our safety measures. From Thursday 10th of 
September, all students will be attending school.     
  
Safety measures: 
 
The health of our community is paramount, and as Mrs O’Keeffe said in her letter, we have put several 
measures in place to safeguard the health of the community, which include the following:  

• year group bubbles and zones  
• rigorous and heightened cleaning regimes especially of communal surfaces such as bannisters, 

door handles etc.  
• regular hand sanitation will be a priority.   
• outside hand washing basins and soap at various locations around the school  
• hand sanitiser and bins with lids in all rooms and offices.   
• regular briefings for students reminding them of the importance of protective measures  

  
Students will be in year group ‘bubbles’ (i.e. students will only mix with students in their year group) and 
to zone teaching areas for different year groups as far as possible. We will mix students within their year 
group bubble, e.g. reconfiguring the year group for their Maths sets. We intend that students will not be 
mixing outside their year groups. To achieve these bubbles your son will only be taught in his form room 
to minimise the need to move classrooms. We have altered our school day, so only two year groups are 
on break and lunch at the same time but in separate locations, please see the timetable overleaf for full 
details.  
 
 
 
 
 
 
 
 
 



Timings Year 7 
8:30-8:50 Form 

8:50-9:50 Lesson 1 

9:50-10:20 Lesson 2 
10:20-10:40 Break 
10:40-11:10 Lesson 2 

11:10-12:10 Lesson 3 

12:10-12:40 Break 

12:40-13:40 Lesson 4 

13:40-14:40 Lesson 5 

14:40 Dismissal 
 
  
  
  
Masks & Personal Protection:  
 
The Government has very recently amended its guidance and now says that the wearing of masks is 
optional unless there is a localised lockdown, in which case it is mandatory. Therefore, students may wear 
a mask in school if it makes them feel safer but must wear them appropriately, i.e. not under their chin 
etc., and if disposable, they must be disposed of safely. If students choose to do so, they must wear face 
masks and not face coverings such as scarves or bandannas. They cannot wear masks with logos. Please 
remember that masks are mandatory for public transport.   
  
Scientific evidence clearly shows that wearing gloves does not prevent the spread of Coronavirus, and 
can actually increase the risk, as people are less likely to wash their hands regularly if they are wearing 
gloves. Accordingly, students are not permitted to wear gloves in school. If students choose to wear gloves 
whilst travelling, they must remove them at the school gate.  
 
Illness:   
 
The DfE guidance directs that it is essential that pupils, staff and other adults do not come into the school 
if they have Coronavirus (COVID-19) symptoms, or have tested positive in the last 7 days, and that anyone 
developing those symptoms during the school day is sent home.  It is also vital that you arrange a test 
immediately if your child or member of the household exhibits symptoms.   
 
Where a positive case in our community is confirmed, we will contact those affected. 
 
Attendance: 
 
In March, when the coronavirus (COVID-19) outbreak was increasing, the DfE said that no parent would 
be penalised or sanctioned for their child’s non-attendance at school. However, as the situation has now 
changed, school attendance will be mandatory again from the beginning of the autumn term.   
 
Behaviour:  
 
Much effort has been put into ensuring that all members of our community feel safe and protected as they 
return to school. The school site has been reorganised, and year groups have been located together. The 
school takes the safety and good health of all extremely seriously, and thus any unsafe behaviour which 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
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puts others at risk and endangers the integrity of our COVID safe environment will not be tolerated. Prior 
to your child’s return to school, please take the time to remind them of the importance of good behaviour 
at all times. In particular, please could you read the attached coronavirus addendum with your child. This 
document explains the consequences for any pupil who is found to be acting in an unsafe way. This 
document clearly states any behaviour that poses a risk to the health and safety of others in or outside the 
school will result in a fixed-term exclusion. Examples of such conduct include a repeated failure to follow 
COVID safety measures or, any pupil who wilfully coughs.  
  
  
Catering: 
  
In order to further limit the risk of transmission, we have converted lunch payments to students’ Oyster 
cards instead of using the thumb readers. Students will register their Oyster card on our system on their 
first day here in September so please ensure you have applied for one and that your son brings it with him 
on that day. Our cashless catering system is linked to ‘ParentPay’, an online payment system which 
enables you to top up the child’s allowance to the school as well as make other payments for things such 
as trips. You were sent a username and password with instructions of how to log in and top up the child’s 
oyster card in the first two weeks of July. We recommend the first minimum payment of £30.00. If you 
have not received this, please email enquiries before the first day enquiries@st-ignatius.enfield.sch.uk. 
If a child is entitled to free school meals, he will still need an Oyster card as £3.00 will be added to his card 
each day so he can purchase a main meal at lunchtime.  
As part of our efforts to support our environment, we do not sell bottled drinks. Please ensure your son 
has a reusable water bottle to allow him to use one of our many water fountains.   
 
Transport: 
  
Ideally, students should walk or cycle to school if at all possible.   As you will be aware, public transport is 
currently operating with a reduced capacity in order to enable social distancing on the bus and rail network. 
Currently, school buses are permitted to use every available seat, but no standing is allowed. In light of 
this, we have worked with TFL to secure a third bus for each of the 629 and 617 routes. These additional 
buses will run in both the morning and afternoon and will be for school pupils only. Additionally, the 217 
route will operate a school pupil only service during peak times. If your child will be travelling by bus, 
please can you ensure that they use one of these routes if possible. We have been informed by TFL that 
travel on buses will continue to be free until October. We will keep you updated of any further 
developments. If your child can cycle or walk to school, I would advise them to do so, as travelling times 
may be longer than normal on public transport due to social distancing. The government guidance also 
suggests that being brought to school by car is preferable to public transport and should be encouraged if 
a child is unable to cycle or walk.  
  
If your child will be using public transport to travel to school, please can you ensure that they follow the 
guidance issued by TFL and wear a face and nose covering at all times. Finally, please remind your child 
about the importance of behaving appropriately whilst on their school journey. Any poor behaviour or, a 
failure to follow social distancing guidelines, on public transport, will be taking very seriously by the school 
and sanctioned in line with the school behaviour policy.  
   
Uniform and appearance 
  
As Mrs O’Keeffe has said in her letter to all parents/carers, it is imperative that we adhere to our high 
standards of uniform and appearance. I ask that you check our policy carefully at the link below and pay 
particular attention to the rules regarding hair and footwear.  http://www.st-
ignatius.enfield.sch.uk/708/policies 
 

http://www.st-ignatius.enfield.sch.uk/708/policies
http://www.st-ignatius.enfield.sch.uk/708/policies


On the day that students are timetabled to have PE, they should attend school in the appropriate PE kit. 
They will wear their kit for the duration of the school day. 
 
   
Teaching and learning: 
  
Our priority is to ensure that the disruption to education does not end up defining this generation of 
students, and we will be putting several measures in place to ensure this does not happen. Your son 
received our stepping stones transition workbook before the summer. Please ensure that he has 
completed the activities within for the first day of school. These tasks are to ensure he makes the right 
starts and shows his teachers his current capabilities. If you did not receive this, please let us know via 
our enquiries email so we can support your son in this area: enquiries@st-ignatius.enfield.sch.uk. 
  
In the event of a localised lockdown, the curriculum will continue to be delivered remotely, through Google 
Classrooms. Students will be prepared to engage in remote learning at short notice, and we will be 
encouraging them to improve their independence and flexibility whilst they are in school. I ask that if at all 
possible, you equip your child with a digital device. Many students last term were trying to access 
resources and lessons via their phones, and this was incredibly challenging for them.  If you do not have 
access to a digital device at home, please inform Miss Gallagher learning coordinator for year 7.  
 
Equipment:  
  
All students must have equipment and resources that they need and only bring the booklets and exercise 
books for that day’s learning. Students will need to be independent as staff will not be able to lend students 
equipment once they have been resourced on their induction day.  
 
Before and after school activities both in and outside school:  
 
To limit cross transmission between year groups, initially in September, we will not be running our 
extensive after school enrichment offer. We hope to resume our offer in October but will review the 
situation carefully. We will also suspend our breakfast club for the first couple of weeks.  
   
I appreciate this letter has a large volume of information so thank you for taking the time to review its 
contents. We believe it is essential to provide all our new parents with as much information as possible to 
reassure you how we will be keeping our community safe. It is entirely natural after such a long period of 
disruption, for students (and parents) to feel anxious about joining a new school in these times.  Please 
can you take the time to go through this letter with your son to ensure he is informed of the measures we 
have taken.  We hope that students will transition smoothly to our routines and will enjoy the experience 
of learning with their new friends and teachers. I cannot wait to start working with you and if you have any 
questions regarding the opening of school, please contact myself or Miss Gallagher by 
emailing: enquiries@st-ignatius.enfield.sch.uk.  
  
  
We look forward to welcoming our students in September.   
 
Yours sincerely  

 

Mr Cassidy  
 
Assistant Head for KS3 achievement.  
 
 
 

 


